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IHos0:xxeHne 0 c1y:keOHBIX KOMAaHANPOBKAX
1. O01Me moJ1oKeHus

1.1. Hacrosmee IlonoxxeHue omnpenenseT MNOPAJOK OpraHU3alUu  CIIy>KEOHBIX
KOMaHIUPOBOK COTPYIHHUKOB YUPEXKAECHUS Ha TeppuTOpuu Poccun u 3a ee npeaenamu.

[lonoxxeHne  pacmpocTpaHsieTcss ~ Ha  IPEACTABUTENEM  pYKOBOJCTBA,  HHBIX
aJIMUHUCTPATUBHBIX COTPYJHHUKOB, COTPYIHHUKOB BCIIOMOIAaTEJbHBIX W (YHKLIMOHAIBbHBIX
CTPYKTYpPHBIX IMOJApAa3JEJICHUH, a TaKXKE Ha BCEX HHBIX COTPYJHUKOB, COCTOSIIUX C
YUPEKAECHUEM B TPYAOBBIX OTHOLICHHUSX.

1.2. Hacrosamee IlonoxeHne He paclnpocTpaHseTcs Ha IOE3AKU 3a TpaHMIy I10
HEPCOHAIBHBIM IPUIVIAIIEHUSAM C OIUIATOM 3a CYET NMPUHHUMAIOUIEH CTOPOHBI B 3apyOexHbIe
HayyHble OpraHU3allid, C KOTOPBIMHU Yy Y4YpEeXJIEHUS HET MACHCTBYIOLIMX COTJIAIIEHUH O
COTPYAHUYECTBE.

JUia yka3aHHBIX TII0€3[J0K B OTHENbHBIX CIIy4asX IO HHCbMEHHOMY 3asBJICHUIO
COTPYAHHKAa MOXET ObITh IPEJOCTaBIE€H OTIYCK ©0€3 CcoXpaHeHHMsl 3apa0OTHOM IUIATHI,
IPOJOKUTEILHOCTh KOTOPOTO OIPENEIISIETCS PYKOBOAUTEIEM YUPEKACHHUS.

1.3. CnyxeOHOM KOMaHAMPOBKON COTpPYAHMKA SIBJISETCS IO€37Ka COTPYAHUKA IIO
PacHoOpsKEHUIO PYKOBOAMUTENS YUPEKICHHUS WIM PYKOBOJUTENS CTPYKTYPHOI'O MOAPA3JIEICHUS
(MHOrO yIOJHOMOYEHHOIO0 JOJDKHOCTHOTO JIMIIA) Ha ONpEAETCHHBIH CPOK BHE MecTa
MOCTOSIHHOM pa0OThI AJIsl BHIIOJHEHUS CIYKEOHOTO MOPYyYEHHUs JIMOO y4acTHs B MEPOIPUITHSIX,
COOTBETCTBYIOLMX YCTaBHBIM LIEJISIM U 3aJlauaM yUpPexKJICHHS.

1.4. OcHOBHBIMHU 3a/1a4aMH CITY>KEOHBIX KOMAaHIUPOBOK SIBJISIOTCS:

- pelleHue KOHKPETHBIX 3a/lau MPOU3BOJCTBEHHO-XO035MCTBEHHON, (PMHAHCOBOM U MHOM
JeSITEIbBHOCTH YUPEXKICHUS;

- OKa3aHWE OpPraHU3alMOHHO-METOAMYECKON M NPAKTUYECKOW MOMOIIU B OpraHU3alyH
00pa30BaTeNLHOrO IPOIIECCa;

- TpoBeleHUE KOH(EpEeHIMH, COBEIAHW, CEMHUHApOB © MHBIX MEPOIPHITHH,
HEINOCPE/ICTBEHHOE Y4acTHUE B HUX;

- u3ydeHue, 0000IIeHNe U paclipOCTPaHEHHE OIbITA, HOBBIX (POPM U METOJI0B pabOTHI.

1.5. He sBnsitoTcs ci1yKeOHBIMU KOMaH/IMPOBKaMHU:

- CchoyXkeOHble TO€3KH COTPYIHUKOB, JIOJUKHOCTHbIE OOSI3aHHOCTH  KOTOPBIX
IpeIoiaraloT pa3be3JHON XapakTep paboThl, €CIM MHOE HE MPETyCMOTPEHO JIOKAIBbHBIMU UITH
HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMU;

- MMOE3JIKU B MECTHOCTb, OTKYJla COTPYJHHUK IO YCIOBHUSM TPAHCHOPTHOTO COOOIEHUS U
XapakTepy paboThl MMeeT BO3MOXHOCTh €KEIHEBHO BO3BPAIAThCS K MECTOKUTEIBCTBY.
Bompoc o nenecoo6pa3sHocTH U HEOOXOAMMOCTH €KEIHEBHOTO BO3BpAILEHUS COTPYIHUKA W3
MecTa ClyKeOHOW KOMAaHAMPOBKM K MECTOXHTENbCTBY, B KaXJIOM KOHKPETHOM Cilydae
orpezenseT pyKOBOJUTENb CTPYKTYPHOIO MOJpa3fesieHus, OCYIECTBUBIINN KOMaHIMPOBAaHKE
COTpYJIHUKA;

- BBIE3ABI MO JIMYHBIM BompocaMm (0e3 TMpPOM3BOACTBEHHONM HEOOXOIMMOCTH,
COOTBETCTBYIOILETO JOrOBOPA UJIM BbI30BA NIPUIJIAILAIONIEN CTOPOHBI).

1.6. Ciy>xeOHbIE KOMaHIUPOBKHU TTOAPA3ICIIOTCS Ha!

- IUIAHOBBIE, KOTOPBIE OCYILIECTBIISIIOTCS B COOTBETCTBUM C YTBEP)KIECHHBIMU B
YCTaHOBJIEHHOM MOPSIKE TUIaHAMU U COOTBETCTBYIOIIUMHU CMETAMU;

- BHEIUIAHOBBIE — JUIsI pELIeHHs BHE3alHO BO3HUKIIUX MpolieM, TpeOyromux
HEMEIJIEHHOTO  PacCMOTpEeHMs, JH00 B HHBIX ClIydasX, MPEAyCMOTPETh KOTOpbIE
3a0J1arOBpeMEHHO HE MPEICTABIISAETCS BOZMOKHBIM.



1.7. KomanaupoBaHue pyKOBOIAUTENEH OTAEIOB (HAlpaBICHUH, MOAPA3AEICHUI)
JIONYCKAETCsl TOJBKO B CIydYasX, €CJIM 3TO HE BBI30BET HApyLIEHHH B HOPMAJIBHOM PpEXHME
BEJICHUS IPOU3BOICTBEHHOI'O IIpOLIECCa.

B cnydyae komaHIuMpoBaHMs PYKOBOJALIETO COCTaBa PYKOBOAMTENb Ha3HAdaeT JIUIO,
BPEMEHHO HCIIOJHSIONIEEe OOSA3aHHOCTH YOBIBIIEIO COTPYAHMKA, C BO3JIOKEHHMEM Ha HEro Ha
HEepuoJl KOMAaHJIUPOBKU BCEX JOJDKHOCTHBIX OOsf3aHHOCTE M IpaB KOMaHJIMPOBAHHOI'O
COTpYIHHMKA, BKJIIOYas IIpaBa, IPEJOCTABICHHbIE KOMAaHIUPOBAaHHOMY COTPYIHUKY Ha
OCHOBAHUU JIOBEPEHHOCTH.

1.8. 3anpemaercs HarpaBJICHHUE B CITY)KeOHbIE KOMaHTUPOBKH OEPEMEHHBIX KEHIIKH.

1.9. HanpaBnenue B city)xeOHble KOMAaHAMPOBKH KEHIIUH, UMEIOIIUX JIeTel B BO3pacTe
JI0 TpEX JIET, JOIYCKAeTCsl TOJIBKO C MX NMMCbMEHHOI'O COIJIacHsl NPU YCJIOBHUH, YTO 3TO HE
3allpelieH0 UM B COOTBETCTBUU C MEAMIIMHCKUM 3aKiaroueHueM. [Ipu 3ToM jKeHIIMHBL, UMeroIue
JeTell B BO3pacTe 0 TpeX JeT, JODKHBI ObITh 03HAKOMJICHBI B MUCHMEHHOW (OpME CO CBOUM
IPaBOM OTKa3aThbCsl OT HAIPABJICHUs B CIyKEOHYI0 KOMaHAUPOBKY.

1.10. B cmyxe0HbIE KOMAHIUPOBKUA TOJBKO C MHCBMEHHOTO COTJIACHS JIOTYCKAeTCs
HaIlpaBJIsITh:

- MaTepel U OTLIOB, BOCIUTHIBAIOIIMX O€3 cymnpyra (Cynpyru) AeTei B Bo3pacTe 10 HATH
JeT;

- COTPY/IHUKOB, UMEIOLIUX JeTeH-NHBAIUIOB;

- COTPYIHHUKOB, OCYIIECTBIIIIOLUIMX YXOJA 3a OOJbHBIMM UJI€HaMH UX ceMed B
COOTBETCTBUU C MEUIIMHCKUM 3aKIIIOUCHUEM.

IIpu 3TOM Takue COTPYIHHKH IOJKHBI ObITh O3HAKOMJIEHBI B MHMCBMEHHOH (opme co
CBOMM IIPaBOM OTKa3aThCs OT HAIPABJICHUS B CIYKEOHYIO KOMaHIUPOBKY.

1.11. He nonyckaeTcs HampaBjieHHE B KOMaHIUPOBKY U BblJlaua aBaHCA COTPYAHHUKAM, He
OTYUTABIIMMCS 00 U3PAaCXOJOBAHHBIX CPEACTBAX B MPEAbIAYLIEH KOMaHIUPOBKE.

2. Cpok U pe:xuM KOMaHIMPOBKH

2.1. Cpok KOMaHIWPOBKHU COTpyAHUKA (kak mo Poccum, Tak u 3a pyOex) omnpesaenser
PYKOBOJUTENb YUPEXKICHHS C yUETOM 00beMa, CI0KHOCTH U APYTHUX 0COOEHHOCTEH Cciy)eOHOTro
MOpPYUYEHUS.

2.2. @axkTHueckuil Ccpok MpeObIBaHUS COTPYIHUKA B MecCTe KOMaHJIUPOBAHMS
OTnpezeNnsercs Mo MPOe3AHBIM TOKYMEHTaM, MPEACTABIIEMbIM COTPYAHMKOM IO BO3BpallleHUU
U3 CIy)XKeOHOM KOMaHIUPOBKHU. B ciyuae mpoesna coTpyaHMKa K MECTy KOMaHIAMPOBAHUS WU
0o0paTHO K MecTy pabOThl Ha JIMYHOM TpAHCHOPTE (aKTUYECKUN CPOK MpeObIBaHUS B MECTE
KOMaHIUPOBaHMs YKa3bIBAETCS B CIYKEOHOU 3amuCKe.

CnyxeOHyI0 3aliCKy COTPYJHHK IO BO3BpAlllEHUU W3 KOMAHIUPOBKH MPEICTABISET
paboTosaTeNnto OAHOBPEMEHHO C ONpaBAATENbHBIMU JIOKYMEHTAMH, HOJATBEPKIAIOIIUMHU
MCIOJIb30BaHUE JINYHOTO TpaHCIOpTa (IyTEBOM JIUCT, cUeTa, KBUTAHIIMH, KACCOBBIE YEKHU U T.11.).

JlHeM Bble3/1a COTPYJHHMKA B KOMAHJUPOBKY CUMTAETCS A€Hb OTIpAaBJIEHUs aBTOOyCca WK
JIPYroro TpaHCIOPTHOTO CpeacTBa u3 c. banaranka, a THeM NpUOBITHUS U3 KOMaHIUPOBKHU — JI€Hb
npuOBITHSL TPAHCIOPTHOTO cpeincTBa B c. bamaranka. Ilpum oTmpaBieHMH TpaHCIIOPTHOTO
cpelacTBa 10 24 4acoB BKJIIOYUTENIHLHO THEM BBIOBITHS B KOMaHAMPOBKY CUMTAIOTCS TEKYIIHE
cyTKH, a ¢ 00 4acoB U MO3Ke — CIECAYIOIIUE CYTKH.

B cnyuae ecnu cTaHIMsI HAXOIATCS 32 YEPTOM HACEIEHHOTO MTYHKTA, YUUTHIBACTCS BPEMS,
HEo0XouMoe JUTsl Ipoe3/1a 10 CTAHUMU. AHAJIOTHYHO OIpeeNIIeTcs JeHb MpUe3aa COTPYAHUKA
B MECTO TIOCTOSIHHOW PabOTHI.

Jlenp Bbl€37la B CIY)KEOHYI0O KOMAaHAMPOBKY (J€Hb TIpHe3la M3  CIy>KeOHOi
KOMaHAMPOBKH) ONpENENseTcs I0 pPErHOHAJIbHOMY BpEMEHU OTIpaBiieHust (IpuOBITHS)
TPAHCIIOPTHOT'O CPEACTBA B COOTBETCTBHM C pAacIMCaHUEM ABWXKEHUs. B ciyuae oTnpasiieHus
(mpuOBITHS) TPAHCIIOPTHOTO CPEACTBA BO BPEMS, OTINYHOE OT pacnucaHusi, (akKTUYECKOe BpeMs



OTIpaBieHHs (IPUOBITHS) MOATBEPKIAECTCS COOTBETCTBYIOIIMMU CIIPAaBKaMU HMJIH 3aBEPEHHBIMU
OTMETKaMH Ha IPOE3/IHbIX Onerax.

2.3. Ha corpyaHuka, HaxXoOAfIIErocs B KOMaHAMPOBKE, PACIPOCTPAHICTCA PEXKUM
pabouero BpeMeHH, U IpaBWJa paclopslKa OpraHM3allid, KyJa OH KoMaHAupoBaH. Bmecto
JHEHW OTAbIXa, HE HCIIOIb30BAaHHBIX 32 BpeMs KOMAaHIUPOBKH, JPYTHe IHU OTIbIXa MOCTe
BO3BPALIECHUS U3 KOMaHIUPOBKHU HE MIPEJOCTaBIAI0TCA. MICKIIIOUeHHEe COCTaBIIAIOT Cllydau, Korjia
MEpOTNPHUATHS, HAa KOTOPBIE COTPYAHUK KOMaHAUPOBAH, MMPOXO/IMIIM B BBIXOHBIE IHU JINOO MHBIE
JTHU OT/IbIXa, YCTaHOBJIEHHBIE B COOTBETCTBHM C 3aKOHOJATENbCTBOM M IIpaBuiamu TpynoBoro
pacropsiaka.

B cnyuasx, korzna coTpyJHHUK CHElMaIbHO KOMaHIUPOBaH AJs paOOThl B BHIXOAHbIE MU
npa3IHUYHBIE W Hepabouue JHM, KOMIIGHCAlMs 3a paboTy B 3TH JTHH BBIIUIAYMBACTCS B
COOTBETCTBUM C JCHUCTBYIOIIMM 3aKOHOJATENbCTBOM. Ecnu coTpyaHMK OTOBIBaeT B
KOMaHIUPOBKY OO MPUOBIBACT U3 KOMAaHIMPOBKH B BBIXOJHOM JEHb, EMY HOCJIE BO3BpAIICHUS
U3 KOMaHJUPOBKY MPEIOCTABIISIETCS IPYTOH JIeHb OT/bIXA.

24. B ciydae HEBO3MOXHOCTM BO3BpAlllEHUs COTPYJHHMKAa M3 KOMAaHJIUPOBKU B
YCTQHOBJICHHBIE CPOKM BCJIEJCTBHE HEMPEOJOIMMOMN CHUJIbl WJIM UHBIX HE 3aBUCSIIUX OT HEro
00CTOSITENILCTB KOMaH/IUPOBKA MOXET OBITh IPOJIICHA.

@akT HanUuus JAQHHBIX OOCTOSITENLCTB JOJDKEH OBITh IOJITBEPXkAEH IPOBEICHHOM
CIIy’)KeOHOH TPOBEPKOH, MO pe3yibTaTaM KOTOPOW B YCTAHOBJICHHOM IIOPSJKE BBIHOCHUTCS
COOTBETCTBYIOLIEE 3AKIIOUCHHE.

3a BpeMs 3a/Iep>KKU B yTH 0€3 YBAKUTEIBHBIX MPUYUH COTPYAHUKY HE BBITIAYNBACTCS
3apIiaTa, He BO3MEINAIOTCS CYTOYHBIE PacXojibl, pacXoAbl Ha HAeM XXHJIOTO IMOMEUICHUs M
JPYTUE PaCXOIBL.

2.5. B ciyyae HacTyIuieHUs B EpUOJT KOMAaHAUPOBKH BPEMEHHON HETPYAOCIOCOOHOCTH
COTPYJIHUK 00sI3aH HE3aMEIJIUTENIbHO YBEJOMUTh 00 3TOM paboToaaTeNsl.

2.6. SIBKa coTpyqHHMKA Ha paboOTy B J€Hb Bble3/la B KOMAaHAMPOBKY MJIM B JICHb IpHE3/a
13 KOMaHIMPOBKH PEIIAETCS [0 JOTOBOPEHHOCTH C PYKOBOIUTEIEM YUPEIKICHHUS.

3. ITopsinok opopmiieHHs CTYKEOHBIX KOMAHIHUPOBOK

3.1. Odopmienue cay:kedHbIX KOMAaHIUPOBOK 1o Poccun u B crpanst CHI'

3.1.1. IInanupoBaHHe KOMAaHIMPOBOK OCYIIECTBIISIETCS HA OCHOBAHMM KOMIUIEKCHOIO
IJIaHa KOMaHAMPOBOK Ha T0jl, YTBEP)KJIEHHOTO PYKOBOJIUTENIEM IO COTJIACOBAHUIO C IJIaBHBIM
OyXxrajaTepom.

KonTpoins 3a 3((eKTUBHOCTBIO HCIOJNB30BAHUS KOMAHJIUPOBOYHBIX  pPacXoioB
BO3JIaraercsi Ha OyXraJTepuro.

3.1.2. BHemnnaHOBblE KOMaHAMPOBKU COTPYIHUKOB OCYILECTBISIOTCS IO PELICHUIO
PYKOBOJUTENS YUPEKICHUS Ha OCHOBAHMU CITY>KEOHOM 3alUCKU PYKOBOJUTENS CTPYKTYpPHOTO
NoJpa3/ielieHusl, WHULMUPOBABILErO BBbIE3/], NpPU HAIWYUM (PUHAHCOBBIX CpPEACTB Ha
KOMaHAMPOBOYHBIE PACXO/IBI.

3.1.3. OcHoBaHuEM TSI KOMaHIUPOBAHUS COTPYAHUKOB CUMTACTCS CIy)KEOHOE 3a/laHHe
(¢. T-10a) pykoBoaHTeNsE CTPYKTYpHOTO TOApa3/eieHus (yMOJTHOMOYEHHOTO JOJKHOCTHOTO
JIU1Ia) COTPYTHUKY.

3.1.4. Tlocne momyyeHHs CIIYy>K€OHOTO 3a/laHUS] KOMAaHAUPYEMBIH COTPYIHUK COCTABIISET
CMETy KOMaHIMPOBOUYHBIX pacxoJ0B (IpeIBapUTENbHBI pacuyeT) U COIIACOBHIBAET €€ B
OyxrainTepuu.

3.1.5. Tlocne cornacoBaHusi CMETbl KOMAaHJIMPOBOYHBIX pAaCXOJI0B KOMAHJIHUPYEMBbIN
COTPY/AHUK TepeslaeT ciykeOHOe 3a/laHue U CMETY B KaJpOBYIO CIyXOy (He mo3aHee MATH JHen
JI0 HayaJjla KOMaHAUPOBKH) JIJIsl COCTaBJICHMSI IPUKa3a Ha KOMaHAUPOBKY.

Ha ocHOBaHMM MOJy4EeHHOTO CIyXeOHOTo 3aJaHMs KaJapoBasi ciayk0a rOTOBUT MpHUKa3
(. T-9) o nHampaBiaeHHM COTpPYIHUKA B KOMaHAMPOBKY WM TMpHKa3 (pacrnopsykKeHHe) o
HalpaBJIEHUU COTPYIHUKOB B KOMaHIUPOBKY (¢. T-9a).



KomanaupoBouHble JOKYMEHTHI, CIy>K€OHOE 3aJjaHHe MOANUCHIBAIOTCS PYKOBOAUTEIEM
YUPEKACHUS.

KanpoBast cimyx6a 3HAKOMUT KOMaHIUPYEMOTO COTPYIHHKA C MPUKA30M U BBIIAET €My
cimykebHoe 3a7aHue.

OnHonHEeBHAsi KOMaHAUPOBKA JODKHA OBITH 0(pOpMIIEHA IPUKA30M PYKOBOIUTEIIS.

3.1.6. He no3anee, ueM 3a Tpu pabo4Mx AHA 10 Hayaja KOMAHJUPOBKHU KOMMs PUKa3a O
KOMaHIUPOBKE M CMETa KOMaHIUPOBOYHBIX PACXOJI0B HAPABIISIOTCSA B OyXTaJTepHIO IS 3aKa3a
JieHer (IepeBo/ia ieHer Ha 0aHKOBCKYIO KapTy KOMaHAMPOBAHHOMY COTPYIHUKY).

3.1.7. ®akr BBIOBITHS COTPYIHHKAa B KOMaHAMPOBKY (ukcupyercs B KypHane yuera
pabOTHUKOB, BHIOBIBAIOIINX B CIIY)KEOHBIE KOMAaHAUPOBKH.

3.1.8. B UCKIIOUMTENBHBIX CIy4asX, CBS3aHHBIX C OCYLIECTBICHHEM BHEIUIAHOBBIX
BBIE3/I0B, KOI/Ia IPOM3BECTH O(OPMIICHHE CIIy’)KEOHOH KOMAaHJIUPOBKM HE IMPEACTaBIISIETCS
BO3MOXXHBIM, JIOITYCKaeTcsi Bble3] Oe3 Ipuka3a o kKomaHaupoBke. Ilpuka3z wmzpaercs mnocie
0ThE3/]a COTPYAHMUKA B TEUEHHUE CIEIYIOLIEro pabodero JHs.

3.2. Odopmiienne ciy:keOHBIX KOMAHANPOBOK 32 pyde:x

3.2.1. lenssmMu 3arpaHKOMaHIUPOBOK SIBJISIFOTCS:

- Hay4YHbBIE CTA)KUPOBKH, B TOM YHCIIC TIOBBIIICHHE KBATHU(PUKAIINH;

- Hay4YHO-MccleoBaTeabekas padbora;

- yJacTue B MEXIYHAPOJIHBIX opyMax (KOHPEpeHIHIX, KOHTPeccax, CUMIIO3UyMax | T.
1.);

- IPOBEJIEHUE TIEPETOBOPOB;

- IpyTUe LEeNH € pa3peleHus] pyKOBOIUTEIS YUPEKICHUS.

3.2.2. OcHOBaHHEM 3arPaHKOMaHUPOBKH CIIYXKUT:

- JIOTOBOP O COTPYIHUYECTBE C 3apyOexHbIM 0Opa30BaTelbHBbIM, Hay4YHbIM
YUPEXKJIEHUEM;

- IOTOBOP Ha BHEIIHEIKOHOMHUYECKYIO IS TEIbHOCTD;

- ouIMaTFHOE MPUTJIAIICHUE HAa YIaCTHE B MEXAYHAPOIHBIX (popyMax (KOHPEpeHIHIX,
KOHrpeccax, CUMIIO3UyMax U T. 1.).

3.2.3. OTBETCTBEHHOCTh 32 00OCHOBAHHOCTh 3arPaHKOMAaHINUPOBKU HECET PYKOBOIUTEID
COOTBETCTBYIOIIETO CTPYKTYPHOT'O MOAPA3ACICHUS.

HanpaBnenue coTpyaHuka B 3arpaHKOMAaHIUMPOBKY — oQOpMIISIETCS  MPUKA30M
PYKOBOIUTEIS yUPEKICHUS.

B npukase ykassiBaercs:

- (hamunusl, UM, OTYECTBO, JOJKHOCTh KOMaHAMPYEMOTO COTPYAHUKA;

- B KaKylo cTpaHy (Topo), Ha Kakol CpOK, ¢ KaKoi 1eNbIo U 3a Yel c4eT KOMaHUPYeTCs
COTpYIHUK.

K npuka3zy npunaratorcs:

- IEPEBEIECHHBbIE HA PYCCKUM SA3BIK JOKYMEHTBI, IOCTYNMBIIME OT IPUHUMAIOLIEH
CTOPOHBI (BBI3OB);

- cMeTa KOMaHIUPOBOYHBIX PACXOJ0B.

3.2.4. daxTtuueckoe Bpems NpeObIBaHMS B KOMaHJIMPOBKE 3a mpenenamu Poccum
OTpeAEIAETCS:

a) B cllyyae KOMaHAMPOBKU B CTpPaHbl, C KOTOPHIMU YCTAHOBJIEH MOJHBIA MOTPAaHUYHBIN
KOHTPOJIb — [I0 OTMETKAaM KOHTPOJIbHO-IIPOITYCKHBIX IIYHKTOB B 3arPaHUYHOM IacIOpPTE;

0) B cilyduae KOMaHIUPOBKH B CTpaHbl, C KOTOPHIMH HE YCTaHOBJIEH WJIHM YIPOIIEH
NOTPAaHUYHBIM KOHTPOJIb, — IO MPOE3AHBIM JOKYMEHTaM, IPEJICTaBISIEMBIM COTPYAHMKOM IIO
BO3BpAIlIEHUHU U3 CITYKeOHON KOMaHIMPOBKH;

B) B Cllyyae OTCYTCTBUS OTMETOK B COOTBETCTBUU C MOAMYHKTAMHU «a» U «0» HACTOALIETO
MYHKTa CYTOYHBIE PACX0/Ibl KOMaHIUPOBAHHOMY COTPYIHHUKY HE BO3MEIIAIOTCSI.

3.2.5. Ecnu cOTpyAHMK MOJIy4HJI aBaHC Ha KOMAaHJIMPOBOYHBIE PACXO/Ibl, HO HE BbIEXal B
KOMaHJAMPOBKY, OH 00513aH B T€UEHHE TpeX pabo4MX JHEH cO AHS MPUHATHUS pelIeHHs] 00 OTMEHe



MOE3/IKA BO3BPAaTUTh B KacCy MOJYYEHHBIE MM JICHEXKHBIC CPEJICTBA B BAIIOTE TOM CTpaHBI, B
KOTOpPOM OBLI BBIJIAH aBaHC.

3.3. Boi1aua 1eHe:KHBIX CPEJACTB HA KOMAH/IMPOBOYHbIE PACXO/AbI

3.3.1. dunaHCcHpOBaHNE KOMaHANPOBOYHBIX PACXOOB IPOU3BOIUTCS B COOTBETCTBHHU C
IpeBapUTENIFHO YTBEPXKACHHBIM TpaUKoM KOMAaHIUPOBOK B IMIpelesiaX AacCUTHOBAHHIA,
BBIJICTICHHBIX YUPEXKICHUIO U3 (eepaTbHOro Oro/KeTa Ha CIy)KeOHbIe KOMaH/INPOBKH.

3.3.2.  Bblgaua  KOMaHAHMPYEMBIM  COTPYAHMKaM  JEHEXHBIX  CpPEACTB  Ha
KOMaH/IMPOBOYHBIE PACXOAbl OCYIIECTBIISICTCS HAa OCHOBAHHMU 3asBJICHUS COTPYJHHMKA, CMETHI
(mpenBapUTENBHOTO pacueTa) KOMaHIMPOBOYHBIX PACXOJ0B M KOMHUH CIIy>KEOHOTO 3aJaHusi U
IPUKa3a O HAIPaBJICHUH COTPYAHNKA B KOMaHHUPOBKY.

3.3.3. IIpu komanaupoBkax 1mo Poccun aBaHc BeIaeTcs B pyoOssx.

3.3.4. Tlpu 3arpaHKOMaHANPOBKE YUPEXKICHHE 00ECIEeYHBACT COTPYIHHKA IACHEKHBIMH
CpeACTBaMH B HAIMOHAIBHON BaJIOTE CTpPaHbl NPEObIBAaHMS COTPYAHHMKA WIM B CBOOOJHO
KOHBEPTHUPOBAHHOHU BAJIIOTE.

3.3.5. Brlgaua ieHeXHBIX CPEICTB HA KOMAaHAUPOBOYHBIE PACXO/IbI IPOU3BOAUTCS TyTEM
BBIJJAYM HAJIMYHBIMU U3 KAaCChl OyXranTepuu MO0 Ha OAHKOBCKYIO KapTOUYKy COTPYIHHKA.

JleHexXHbIe CPEe/ICTBA B BAJIOTE HAa 3arPAaHKOMAaHIMPOBKY MEPEUUCIISIOTCS Ha OAaHKOBCKYIO
KapTy COTPYIHHKA.

3.3.6. Ecnim Ui OKOHYATENBHOTO pacyera 3a KOMAaHIUPOBKY HEOOXOIMMO BBIILIATUTH
JIONOJTHUTENbHBIE CPEACTBA MM COTPYAHMKOM HE TOJTYyYeHBl aBaHCOBBIE CpEACTBA Ha
KOMaHJIUPOBKY, HMX BBIIJIATa COTPYIHUKY OCYIIECTBISCTCS B PYOJsAX MO OQPHUIHATHHOMY
oomMeHHoMy Kypcy banka Poccum K HMHOCTpaHHBIM —BalioTaM CTpaH HpeObIBaHUS,
YCTaHOBJICHHOMY Ha JICHb YTBEP)KJICHHsI aBaHCOBOTO OTYETA.

3.3.7. Ilpoe3nHble HOKYMEHTHI NPHOOPETAIOTCS KOMAaHIUPOBAHHBIM COTPYIHUKOM
CaMOCTOSITENIEHO TOJIBKO MOCTIE MOJTyYSHHSI ICHEKHBIX CPEJICTB HA KOMAHJMPOBOYHBIE PACXO/IBI.

4. FapaHTI/II/I H KOMIICHCAUM IMPUH HAaNpaBJC¢HUH COTPYIHUKOB B Cﬂymeﬁﬂble
KOMaHAUPOBKHA

4.1. 3a KOMaHAMPOBAHHBIM COTPYAHHUKOM COXPaHIETCs MECTO paboThl (JIOMKHOCTH) U
cpeaHuii 3apabOTOK 32 BpeMsl KOMaH/IUPOBKH, B TOM YHUCIIE U 32 BpeMs TPeObIBaHUS B ITYTH.

Cpennuiil 3apaboToK 3a BpeMs NMpeObIBaHUs COTPYJHHMKA B KOMAaHIUPOBKE COXPaHSETCS
Ha Bce pabovre JHU HEeleH 1o rpaduKy, yCTAHOBICHHOMY 110 MECTY MTOCTOSIHHOM paOoTHI.

4.2. KomaHIupoBaHHOMY COTPYAHUKY YUPEXICHHE 0053aHO BO3ZMECTUTH:!

- pacxo/Ibl Ha MPOe3;

- pacxo/Ipl O HaliMy JKUJIOTO TMTOMEIEHHMS,

- JIOTIOJIHUTENBHBIE pAcXOJbl, CBSI3aHHBIE C MPOXMBAHWEM BHE IOCTOSHHOTO
MECTOXHUTENbCTBA (CYTOUHBIE);

- IpyTUe pacxo/ibl, IPOM3BEICHHBIE C Pa3PEIICHUs WIIM BEIOMa a]MHHUACTPAIIH.

4.3. Pacxozpl Ha Ipoe3/1 yUpexAeHUE BO3MEIIAET COTPYIHUKY:

- 10 MecTa KOMaHIUPOBKHU U 00paTHO;

- U3 OJHOTIO HACEJIEHHOTO IyHKTa B JpYroil (ecnu COTPYIHUK KOMAaHAMPOBAaH B
HECKOJIbKO OpTaHU3aINi, PaCIOIOKEHHBIX B Pa3HBIX HACEICHHBIX ITYHKTAX).

B cocraB 3TuX pacxo/10B BXOJAT:

- CTOMMOCTH TIPOE3THOTO OMIIeTa Ha TPAHCIIOPT OOIIEro IMOIb30BaHUS,

- CTOUMOCTB YCIIYT 10 O(OPMIICHHIO POE3THBIX OHIIETOB;

- pacxo/Ipl Ha OTUIATY TOCTENBFHBIX MIPHHAIC)KHOCTEH B ITOE3/1aX;

- CTOMMOCTh IIpoe3fa 10 MecTa (BOK3al, NPHUCTaHb, ad’pONOPT) OTIPABICHUS B
KOMaHIUPOBKY (OT MecTa BO3BpAIICHUS W3 KOMaHAWPOBKH), €CIIH OHO pACIIOJIOKEHO BHE
HACEJICHHOTO MyHKTa, TJI€ COTPYIHUK paboTaer.



Pacxonpl Ha mpuoOpeTeHHE MPOE3JHOr0 JOKYMEHTa Ha BCE BHUJABI TPAHCIOPTA IPU
CJIEZIOBAaHUM K MECTY KOMaHIMPOBaHMs U 00PATHO K MECTY MOCTOSHHOW pabOThl BO3MEIAIOTCS B
COOTBETCTBUH C NPEICTABICHHBIMU JOKYMEHTAMH.

4.4. Pacxonpl Ha npoe3n no Poccun KOMIIEHCHPYIOTCS B COOTBETCTBUU C MOAIYHKTOM
«B» myHkTa 1 mocranosnenus Ilpasurenscra 02.10.2002 Ne 729.

Bo3merenne pacxonoB Ha Mpoe3Jl, MPEBBbIIAIOIUX pa3Mep, YCTAaHOBJIEHHBIM aHHBIM
OYHKTOM, TPOM3BOIUTCA (C pa3pelieHus] PYKOBOAUTENS YUPEXKIEHHs) MO (HaKTHUIECKUM
pacxoJaMm 3a cueT 3KOHOMHUHU CPEJCTB, BBIIEICHHBIX U3 (heJiepalbHOro OI0JPKeTa Ha COoZlepiKaHHue
YUPEKACHUSI.

4.5. Ilpu HanpaBiIeHMHM COTPYJHUKAa B 3arpaHKOMAaHIMPOBKY €My JONOJHHUTEIBHO
BO3MEIIAIOTCS PACXOIBI:

- Ha 0(hOpMIIEHHUE 3arpaHIacnopTa (BU3bl, JIp. BbIE3IHBIX TOKYMEHTOB);

- Ha opopMIIeHHE 0053aTETFHON METUITMHCKOM CTPAXOBKU;

- 10 ymyiaTe 00s3aTeNIbHBIX KOHCYJIbCKUX U a3pOAPOMHBIX COOpOB;

- [0 yryiaTe cOOpOB HA MPABO BbE3/1A HIIU TPAH3UTA aBTOMOOWIIS;

- [10 yIJIaTe UHBIX 00s3aTeNbHbIX IUIATeXEH U COOPOB.

4.6. Ecmn 1o MecTa KOMaHIMPOBKH MOXHO J00paTbcs pa3sHBIMH BHIAMH TPAHCIIOPTA,
PYKOBOJICTBO YUPEX/IEHUS BIIPaBE 110 CBOEMY BbIOOPY OIIATUTH COTPYIHUKY OJIMH U3 HUX.

4.7. Pacxoapl Ha MpUOOpPETEHUE MPOE3THOTO JTOKYMEHTAa Ha BCE BHJBI TPAHCIIOPTA TPH
CJIEZIOBAaHUM K MECTY KOMaHIMPOBaHMs U 00PaTHO K MECTY IOCTOSIHHOW paboThl BO3MEIAIOTCS B
COOTBETCTBUH C NPEICTABICHHBIMU JOKYMEHTAMH.

4.8. Ilpu xomanaupoBkax 1o Poccuu pasmep cyrounsix coctasiser 150 py0. 3a kax bl
JIeHb HAaXOXKJICHHUS B KOMaHIUPOBKE.

IIpu HampaBieHMHM COTpPYAHMKA B KOMAaHIMPOBKY 3a rpaHully U3 Poccum cyTodHble
BBIIIJIAUYMBAIOTCSL B pa3Mepe W TOpsJIKe, YCTAaHOBJICHHOM IOCTaHOBiIeHUeM [IpaBuTenbcTBa OT
26.12.2005 Ne 812.

B ciygae Oone3Hu COTpyIHHMKA BO BpEeMSI HAXOXKACHUS B KOMaHAWPOBKE €My Ha OOIIMX
OCHOBAHMAX BBIIVIAYMBAIOTCS CYTOYHbIE B TEUCHHME BCEr0 BPEMEHHU, IOKAa OH HE HMeeT
BO3MOXXHOCTH TIO0 COCTOSIHUIO 3JIOPOBBSI MPHUCTYIHTH K BBITIOJHEHUIO BO3JOKEHHOTO Ha HETO
CIIy’)KeOHOTO TOPYYEHHUsI WJIN BEPHYTbCS K IOCTOSSHHOMY MECTY pabOThl, HO HE CBBIIIE JBYX
MECSIIEB.

Beinnata cyTOUHBIX MPOU3BOJIUTCS TaKXkKe, €ClId 3a00JIeBIIMI HAXOJWICS Ha JICUEHUH B
CTallMOHAPHOM JIeYeOHOM YYpEKISHHH, Ha OCHOBAaHMM TIpUKa3a O TMPOMICHHH CpOKa
KOMaHIUPOBKHU B YCTAaHOBJIEHHOM TOPSIJIKE.

4.9. Tlpn komaraupoBKax 1o Poccun pacxobl HA HaE€M KHIIbSI BO BpeMsi KOMaHIUPOBKH
(MpM HATMYUU MOATBEPKJAIOIIMX JOKYMEHTOB) HEe MOTryT mpeBbiatek 550 py0. B cyTtku. Ilpu
OTCYTCTBUH IOKYMEHTOB, IIOATBEPKIAIOIINX dTH pacXxosl, — 12 py0. B CyTKH.

IIpy HampaBieHUM COTPYJHHKAa B KOMAaHAMPOBKY 3a TPaHUIy pa3Mep BO3MEIEHUS
pacxoloOB Ha HAeM OKWIbS 3aBUCHUT OT CTpaHbl Tmoe3akdu. [lpum ero ompeneneHuu
PYKOBOJCTBYIOTCS npukazoM MuH¢una ot 02.08.2004 Ne 64H.

4.10. Pacxonmpl, CBsiI3aHHBIE C KOMAaHJIWPOBKOW, HO HE MOJATBEPKICHHBIE
COOTBETCTBYIOLIUMH JIOKYMEHTaMM, COTPYIHMKY HE BO3MELIAIOTCS WM BO3MELIAIOTCS B
MUHHMAaJIbHOM pazMepe. Pacxompl B CBSI3W C BO3BpAIIEHUEM KOMaHIAMPOBAaHHBIM COTPYAHHUKOM
Ounera Ha 1oe3/, caMoJeT WM JAPYroe TPAHCHOPTHOE CPEACTBO MOTYT OBITh BO3MEIIEHBI C
pa3pelieHus PYKOBOAMTENS TOJBKO IO YBOKUTEIBHBIM NpPUYHHAM (pemieHne o0 OTMeHe
KOMaHIUPOBKH, OTO3BaHME W3 KOMAaHIUPOBKM, OOJ€3Hb) NpU HAJIMYUM JOKYMEHTa,
MIOJITBEPIKTAIOIIETO TAKKE PACXOIBI.

B citydae oTCyTCTBHS y COTpYIHUKA MOATBEPKIAIOIINX JOKYMEHTOB 00 0OMEHE BaJItOTHI,
B KOTOpOHl BBIIaH aBaHC, HAa HAI[MOHAIBHYIO BAaJIOTY CTpaHbl TNpEOBIBaHHA, IepepacdeT
pacxoJoB, OCYILECTBJIEHHBIX B KOMAaHAMPOBKE M IOATBEPKACHHBIX JOKYMEHTAJIBHO,
OCYIIECTBIISIETCSI MCXOAS W3 O(QUIIMAIFHOTO OOMEHHOTO BATIOTHOTO Kypca, YCTaHOBIIEHHOTO
bankom Poccun Ha ieHb yTBEep:KI€HHs] aBaHCOBOT'O OTYETA.



Bosmemnienne pacxogoB Ha TEpeBO3Ky Oaraxxa BECOM CBBIINIE YCTAHOBIIEHHBIX
TPAHCTIOPTHBIMU MPEANPUATUIMU IPEIEIbHBIX HOPM HE MPOU3BOAUTCS.

Bo3memenne pacxoqoB Ha ciayxeOHble TeleQOHHBIE IEPEroBOPHl MPOBOAMTCS B
pa3Mepax, COrJiaCOBaHHBIX C JTUI[OM, IPUHSABILNM PEUICHHE O KOMaHAUPOBAHUH COTPYIHUKA.

4.11. CoTpyaHuKy, HapaBJIEHHOMY B OJIHOAHEBHYIO KOMaHJIUPOBKY, COIJIACHO CTaThsIM
167, 168 TpynoBoro kojiekca, oriauiuBarOTCs:

— CpeaHwuii 3apaboTOK 3a JCHh KOMaHIUPOBKH;

— pacxo/Ipl Ha TPOE3];

— WHBIE pacXojibl, MPOU3BEACHHBIE COTPYJHUKOM C pa3peuieHusi PYKOBOJUTENS
YUPEXKICHUSI.

Cyrounble (HamOaBKM B3aMEH CYTOYHBIX) MpPHU OJHOAHEBHOW KOMAaHIMPOBKE HE
BBITJIAYMBAIOTCSI.

5. IlopsiioK 0T4YeTA COTPYAHUKA O CJIY:KeOHO KOMAHIMPOBKe

5.1. B Teuenue Tpex pabouyux JAHEW CO JHSA BO3BpAILECHUS U3 CIYKEOHONH KOMaHIUPOBKH
COTPYAHUK 00s3aTelnbHO 100(OPMIISET JOKYMEHTBI, KOTOpble OBUIM COCTaBJICHBI IEpen
OTBHE3/I0M, U 3amnojHseT aBaHcoBbIN oTueT (. 0504505) 06 u3pacxoqoBaHHBIX UM cymmax. B
ciyxxeonom 3amanuu (. T-10a) corpymnuk 3anommsier rpady 12 «Kparkwit order o
BBIIIOJIHEHUM 33JaHus». OJTOT OTYET COIJIACOBBIBAETCS C PYKOBOJUTEIEM CTPYKTYPHOI'O
10/Ipa3/IeJICHNU.

ABaHCOBBII OTYET COTPYIHUK TNpenocTaBisieT B Oyxranteputo. OJIHOBPEMEHHO C
AaBAaHCOBBIM OTUETOM COTPYAHMK I€peJacT B  OyXrajaTepur0 JOKYMEHTbI, KOTOpbIE
MOJTBEPXKJIAIOT €r0 PacXo/Ibl U IPOU3BOCTBEHHBIN XapaKTep KOMaHIUPOBKHU:

- cIykeOHOoe 3aJjaHKe ¢ KPaTKUM OTYETOM O BBIIIOJIHEHUHU;

- IPOE3/IHbIE OUJIETHI;

- cYyeTa 3a NPOKUBAHUE;

- yexu KKT;

- TOBapHbIE YEKH;

- KBUTAHIUH JIEKTPOHHBIX TEPMUHAJIOB (CIIMIIbI);

- KCEpOKONHMM 3arpaHrnacrnopra ¢ OTMETKaMH O [I€PECeYeHUU TpaHulbl (TIpU
3arpaHKOMAaHINPOBKaXx);

- IOKyMEHTbI, TIOATBEPHKAAIOIINE CTOUMOCTh CITY’KEOHBIX TeJe()OHHBIX IEPETOBOPOB, U T.

1.

5.2. OcTaToK JI€HEXHBIX CPEJICTB, MPEBBIMIAIOMINNA CyMMY, UCIIOJIB30BAHHYIO COTJIACHO
aBaHCOBOT'O OTYETA, MOJJICKUT BO3BPAILLCHUIO COTPYAHUKOM B KacCy He MO3/1Hee Tpex pabouux
JTHEH 1mociie BO3BpalleHHs U3 KOMaHIUPOBKH.

B cnydae HeBO3BpallleHHs COTPYJHUKOM OCTaTKa CpEACTB B OIPEAEIEHHBIA CpPOK
COOTBETCTBYIOIIAasl CyMMa BO3MEIIAETCS B MOPSIIKE, YCTAHOBICHHOM TPYAOBBIM U I'Pa)JIaHCKO-
IIPOLIECCYaTIbHBIM 3aKOHOIATEIbCTBOM.

5.3. He no3anee Tpex paboyux JHEH CO JHS BO3BPAIICHUS U3 CIYKEOHOW KOMaHIUPOBKU
COTPYIHUK T'OTOBUT M IPEJCTABISIET PYKOBOIAUTENIO CTPYKTYPHOTO MOAPA3AEICHHS MOIHBIN
OTYET O TpojAeNaHHOW MM pabore MO0 y4yacTUM B MEPONPHUSATHH, HA KOTOPOE OH ObLI
KOMaHAMPOBaH.

CoTpynHUKOM, KOMaHAMPOBAHHBIM JUIS BBIIOJIHEHUS ONPENIETICHHBIX 33/1a4, K OTYETYy O
KOMaHIUPOBKE MPHJIATalOTCsl OPUTHHAJBI TIHOO KCEPOKONMHUH JOKYMEHTOB, MOTYYEHHBIX UM MU
MOJMUCAHHBIX ¥ BPYUYEHHBIX UM OT UMEHH YUPEKICHUS.

CoTpyqHMKOM, KOMaHAUPOBAHHBIM JUIsl YUacCTHsI B KaKOM-JIMOO MEPOIPUATUH, K OTUETY
0 KOMaHJUPOBKE NMPUJIAratoTcs MOJyYEHHbIE UM, KaK YYaCTHUKOM MEPOTIPUSTHUS, MATEPHAIIBI.

6. OT13mIB COTPYAHUKA M3 KOMAHAUMPOBKH MWJIH OTMCEHA KOMAHIHUPOBKH
OCYIIECTBJIACTCA B CJICAYIOIIEM MOPHAIAKE



6.1. PykoBOIuUTENb CTPYKTYPHOTO TIOIPA3CICHUs] TOTOBHUT CIIY’)KEOHYIO 3alHMCKy HAa UMS
PYKOBOIUTENSI YUYPEXKICHUS C OOBSCHCHHEM TPUYMH O HEBO3MOXXHOCTH HaINpPaBICHHUS
COTPYJIHUKA B KOMaHIMPOBKY WJIM OT3bIBA COTPYJHUKA M3 KOMAaHIMUPOBKH JIO HUCTEUYCHUS €€
CpoKa.

[Tocrme pemieHuss PyKOBOIUTENST TOTOBUTCS MpPHKa3 00 OTMEHE KOMAaHAUPOBKU WIIH
OT3bIBE M3 KOMaH/IUPOBKH.

Bosmenienne pacxo10B 0TO3BAHHOMY M3 KOMAHIUPOBKU COTPYIHUKY MPOU3BOAUTCS HA
OCHOBAHHHU aBAaHCOBOT'O OTYETa M MPHIJIOKEHHBIX K HEMY IOKyMEHTOB.

6.2. KomanmupoBka MOXET OBITh MpEKpalieHa JOCPOYHO IO PEIICHUIO0 PYKOBOIUTEIS
YUPEIKIACHUS B CIydasX:

- BBITIOJIHEHUSI CITY’)KEOHOTO 33/I1aHUs B TIOJIHOM 00bEME;

- OoJIe3HM KOMaHJMPOBAHHOTO, HAIWYHMS YPE3BBIYAMHBIX CEMEHHBIX W WHBIX
00CTOSITENTLCTB U MHBIX OOCTOSTENHCTB, TPEOYIOIMUX €r0 MPHUCYTCTBHS MO MECTY MOCTOSIHHOTO
IPOXKUBAHUS;

- HaJTM4us C1yeOHON HEOOXOAMMOCTH;

- HapylmIeHWs] COTPYJAHMKOM TPYAOBOW JHUCUUIUIMHBI B TEPHOJ] HAXOXKICHHS B
KOMaHIHPOBKE.

6.3. OTbe3q B KOMaHIUPOBKY Oe3 Hajuiexamiero ohopMieHHs JOKYMEHTOB 1O BUHE
COTPYIHUKOB CUMTACTCSI MPOTYJIIOM H BJICUET 3a CO00 Mephl MUCIUIUIMHAPHOTO B3BICKAHUS B
COOTBETCTBUU C TPyIOBBIM KOJIEKCOM.



